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Critical Show Information for
Maker Faire 2008

Pre-existing Facility Carpet: Cement

EXHIBIT HALL HOURS

Exhibitor Installation: Friday May 2 8:00 a.m. - 8:00 p.m

Open: Saturday May 3 10:00 a.m. - 6:00 p.m. - Show Hours
6:00 p.m. - 10:00 p.m. - Evening Program

Sunday May 4 11:00 a.m. - 6:00 p.m.

Exhibitor Dismantle: Sunday May 4 6:00 p.m. - 12 Midnight

All Out By: Sunday May 4 12 Midnight

Note: All carriers (trucking companies) must check in no later than 8:00 p.m. on Sunday, May 4, 2008
for freight pickup.

DEADLINES

Furniture Order Deadline (for discount price): Friday - April 18, 2008

Advance Freight Shipment Deadline: Friday - April 25, 2008

? Critical Show
Information
INFORMATION ONLY

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com
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? Online Ordering
Instructions

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

From pre-show planning to Express Checkout, 
with just a few clicks of the mouse you can do it all on-line! 

Need help connecting?  E-mail us at: onlineorders@championexpo.com.

http://www.championexpo.com1) From your internet browser go to www.championexpo.com

2) Click the "Continue" button under the Online Services section at the top 
of the page.

3) Enter your Show Code, User ID and Password, which was sent to you via 
United States Postal Service and e-mail from Champion.

4) To shop on-line, please select "Place Your Order."

5) Place your order.  When you are ready to submit your order, please select
“View Order Summary” found on the top of the web page.

6) Review your order and then select the "Submit Order" button.

7) An "Order Confirmation Receipt" will be sent to you via e-mail.
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Freight Handling Form $
Booth Labor & Forklift Order Form (Estimate) $
Furniture & Accessories Order Form $ 
Tables, Counters & Carpet Order Form $ 
Special Signage Order Form* $
1% Energy Surcharge $

Grand Total (includes 8.25% tax, where applicable) $

A. Please put together all of your Champion Exposition Services order forms and transfer 
the totals from each onto this "Order Forms Recap."

B. Complete the "Credit Card Authorization," and "Third Party Payment Policies,"

C. Staple all the Champion Exposition Services forms together with this "Order Forms 
Recap" on top and attach your check to this form if you are pre-paying by check. Mail 
this set of documents to Champion Exposition Services.

*These are taxable items.  Using the original forms, remember to include and transfer the sales tax into the grand total
above.

1 Instructions for
use of this
form.

2Mailing
Address

3Calculate your
Orders

CHAMPION EXPOSITION SERVICES, INC.
139 Campanelli Drive
Middleboro, MA 02346
Attention: Exhibitor Services Department
(Re: Maker Faire 2008)

Full payment must accompany order. PLEASE, NO TELEPHONE ORDERS.
Credit Card Authorization MUST be on file with Champion Exposition Services before any goods or services will be rendered regardless of your preferred method of payment.
By utilizing this form, exhibitors acknowledge that they have read and agree to comply with the terms of the Limits of Liability statements contained herein.

REV. 2/08

? Order Forms
Recap

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com
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? Union 
Guidelines
INFORMATION ONLY

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

SAN MATEO UNION GUIDELINES

To assist you in planning for your participation in this show, we are certain you will appreciate knowing in advance that
union labor will be required for certain aspects of your exhibit handling. To help you understand the jurisdiction the various
unions have, we ask you to read the following:

Sign, Display and Allied Crafts Union - Members of this union claim jurisdiction over all setup and dismantling of
exhibits including signs and carpet installation. This does not apply to unpacking and placing your merchandise (items
produced by you for sale, scheduled for display in your booth, or literature describing same). Any installation of exhibits or
displays which requires the use of hand tools, or more than one person, or longer than 30 minutes to install (including
crating or uncrating) or exceeds ten feet in any direction, shall be installed by employees covered by this Agreement.

Teamsters Union - This local claims jurisdiction over the operation of all material handling equipment, all unloading and
reloading, and handling of empty containers. An exhibitor may move only material that can be hand-carried by one person
in one trip. Hand-carried is defined as small cartons, packages, or portable lap-top computers that usually weigh less than
30 lbs. Unions claim jurisdiction under all other circumstances. No one, other than the official contractor’s employees, is
allowed to use dollies, hand trucks, or other mechanical equipment. This includes, but is not limited to, I&D employees,
hotel employees and facility employees.

Freight Handling Jurisdiction - Champion Exposition Services has the responsibility of receiving and handling all exhibit
material and empty crates. It is their responsibility to manage the docks and schedule vehicles for the smooth and efficient
move-in and move-out of the exposition. Champion will not be responsible, however, for any material they do not handle.

Gratuities - Champion Exposition Services requests that exhibitors do not tip their employees. Do not give coffee breaks
other than mid-morning and mid-afternoon when union employees have a fifteen-minute paid break. Any attempts to solicit
a gratuity by an employee for any service should be reported immediately to a Champion supervisor. Employees of
Champion are paid at an excellent wage scale denoting a professional status, and they feel that tipping is not necessary.
This applies to all Champion Exposition Services’ employees.

In General - Craftsmen at all levels are instructed to refrain from expressing any grievances or directly challenging the
practices of any exhibitor. All questions originated by labor are to be expressed to Champion Exposition management
personnel. It is recommended that any questions arising with regard to union jurisdictions or practices be directed to a
Champion Exposition Services’ management representative.
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? Fire
Regulations
INFORMATION ONLY

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

UNITED STATES FIRE DEPARTMENT REGULATIONS
For Exhibits, Exhibitions, Displays and Trade Shows - Public & Private

Booth Construction - Booths, platforms and space dividers shall be of materials that are flame-retardant or rendered so,
satisfactory to the Fire Department representatives. Coverings for counters or tables used within or as a part of the booth
shall be flame-retardant. All electrical wiring and apparatus will be of a 3-wire UL type approved.

Fire Department - A permit shall be required for the following:

1) Display and operate any heater, barbecue, heat-producing or open flame device, candles, lamps, lanterns, torches, 
etc.

2) Display or operate any electrical, mechanical, or chemical device which may be deemed hazardous by the Fire 
Department.

3) Use or storage of inflammable liquids and dangerous chemicals.
4) Display any internal combustion engine (special requirements available upon request).
5) Use of compressed gases. (Permit available for 32CF bottles ½ full or less).

Obstructions - Aisles and exits, as designated on approved show plans, shall be kept clean, clear and free of obstacles.
Booth construction shall be substantial and fixed in position in specified areas for the duration of the show. Easels, signs,
etc., shall not be placed beyond the booth area into aisles. Firefighting equipment shall be provided and maintained in
accessible, easily seen locations and may be required to be posted with designating signs.

Fire-Retardant Treatment - All decorations, drapes, signs, banners, acoustical materials, cotton, paper, hay straw, moss,
split bamboo, plastic cloth, and similar materials shall be flame-retardant to the satisfaction of the Fire Department. Booth
identification banners and signs shall be flame-retardant unless smaller than 1232 square inches (28” x 44”) if separated
from other combustibles by a minimum of 12” horizontally and 24” vertically. Oilcloth, tarpaper, nylon and certain other
plastic materials cannot be made flame-retardant, and their use is prohibited.

Combustibles - Literature on display shall be limited to reasonable quantities (one-day supply). Reserve supplies shall be
kept in closed containers and stored in a neat and compact manner in a location approved by the Fire Department. All exhibit
and display empty cartons must be stored in an approved drayage area. If show is under a 24-hour approved manned
security program, automobiles are allowed to retain 1 gallon or less of fuel, and gas caps must be taped. Batteries are to
be disconnected and taped.

Storage behind booth backwall is strictly prohibited.
USFR
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? Questions about this form?
E-mail us at help@championexpo.com.?

■ PLEASE USE PREVIOUS PAGE TO CALCULATE YOUR
ESTIMATED FREIGHT CHARGES.

Dear Exhibitor:

When shipping your exhibit, product or literature to a show, there
are freight charges that you will incur.  This form is designed to
help you calculate the charges that will be assessed by
Champion for handling your freight from the dock to your booth
and from your booth back to the dock at the end of your event.  

These charges are in addition to any freight bills that you will
receive from your chosen carrier and / or trucking company.  

Please find the freight category that best describes your
shipment.  Then use these categories to calculate your estimated
freight charges from Champion.

All charges are based upon inbound weight certificates and are
quoted on a round-trip basis whether services are utilized
completely or not. All charges are per cwt (100 lbs.), rounded up to
the next 100 lbs., with a 200 lb. minimum. Champion will receive
advance crated shipments at the warehouse and will provide up to
30 days free storage prior to the show. Champion will receive direct
shipments at showsite on scheduled move-in day(s). Champion will
provide delivery to booth, storage of empty packing materials, and
return outbound shipments to the loading dock. All shipments must
be accompanied by certified weight tickets.  Champion reserves
the right to re-weigh your shipment(s) to determine actual weight.

FFrreeiigghhtt  HHaannddlliinngg  IInnffoorrmm
aattiioonn

Additional charges may apply:

IIMMPPOORRTTAANNTT  !!  
SSHHIIPPPPIINNGG  IINNFFOORRMMAATTIIOONN
PPLLEEAASSEE  RREEAADD  CCAARREEFFUULLLLYY

AAddvvaannccee    

Use this rate for shipments that arrive loaded in such a manner that may
require additional labor to load and/or unload. Examples are van line
shipments that are charged by space used (per cubic foot), stacked and/
or cubed shipments, Air Freight Carriers, Federal Express, UPS, Privately
Owned Vehicles (POVs) and company owned trucks are included in this
category due to the manner they were loaded and/or their delivery
procedures. This rate is based upon straight-time hours. Please refer to chart
below for *overtime charges. Please refer to the next page for further
definition of this category. 

DDiirreecctt  Shipments to 
Warehouse

Shipments to 
Show Site

Crated:   
Use this rate for shipments that arrive via common carrier (Yellow, ABF, Roadway,
etc.) and can be unloaded at the dock with no additional handling requirements.
This rate is based upon straight-time hours. Please refer to chart below for
*overtime charges. Please refer to the next page for further definition of this
category. 

Uncrated / Additional Handling: 

Use this rate for shipments that are loose and/or padwrapped and/or unskidded
machinery without proper lifting bars or hooks. This rate is based upon straight-
time hours. Please refer to chart below for *overtime charges. Please refer to the
next page for further definition of this category. 

Add this rate to any freight that is received or shipped Monday - Friday
prior to 8:00 a.m. and after 4:30 p.m and all day Saturday, Sunday or
observed Union holidays.  Please refer to the next page for further definition
of this category.

*Overtime: (see pricing below)

Category 1

Category 2

$80.00 per cwt

■ Late to Warehouse Fee: Shipments arriving after Friday, April
25, 2008 will be charged an additional $22.50 per cwt.

■ Early Shipments to the Advance Warehouse: Advance
shipments arriving to the warehouse prior to the 30-day free
storage will be charged an additional $22.50 per cwt per month
or portion thereof.

■ Marshaling Yard Fee: A Marshaling Yard may be established
to ease congestion at the facility and better utilize dock space. If
a Marshaling Yard is used, all carriers and privately owned
vehicles must check into the Marshaling Yard prior to unloading.
$25.00 per shipment will be added to your invoice for use of this
Yard.

■ Off-Target: Direct shipments that do not arrive on the
appropriate date or time will be charged an additional $22.50 per
cwt.

■ Shipments Returned to Warehouse: Shipments returned to
warehouse at close of show will be charged an additional $22.50
per cwt, 1,000 lb. minimum. Shipments not picked up from
warehouse within 72 hours will be charged the prevailing rate for
storage.

Add this rate to  any freight that is received or shipped Monday - Friday
prior to 8:00 a.m. and after 4:30 p.m and all day Saturday, Sunday or
observed Union holidays. Please refer to the next page for further definition
of this category.

*Overtime: (see pricing below)

Crated:  
Use this rate for shipments that arrive via common carrier (Yellow, ABF, Roadway,
etc.) and can be unloaded at the dock with no additional handling requirements.
This rate is based upon straight-time hours. Please refer to chart below for
*overtime charges. Please refer to the next page for further definition of this
category. 

Category 1 $75.00 per cwt

139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019
www.championexpo,com

Deadline Delivery Date: 
Friday, April 25, 2008

Please refer to Critical Show Information page to determine if this rate applies.

SEE NEXT PAGE FOR HANDLING DEFINITIONS
AND MONEY SAVING TIPS!

Uncrated:

Additional Handling:
Use this rate for shipments that arrive loaded in such a manner that may
require additional labor to load and/or unload. Examples are van line
shipments that are charged by space used (per cubic foot), stacked and/
or cubed shipments, Air Freight Carriers, Federal Express, UPS, Privately
Owned Vehicles (POVs) and company owned trucks are included in this
category due to the manner they were loaded and/or their delivery
procedures. This rate is based upon straight-time hours; please refer to chart
below for *overtime charges. Please refer to the next page for further
definition of this category. 

Uncrated / Additional Handling: 

Uncrated Shipments will not be accepted at the Advance Warehouse.

Category 2 $93.75 per cwt $110.00 per cwt
Uncrated:

Additional Handling:

Please refer to Critical Show Information page to determine if this rate applies.

Category 1: 
Move-In: Move-Out: 

Move-In & Out: 

Category 2: $33.00 per cwt $33.00 per cwt

$26.25 per cwt $26.25 per cwt Category 1: 
Move-In: Move-Out: 

Category 2: $38.50 per cwt $38.50 per cwt

$28.00 per cwt $28.00 per cwt

1st Day of Direct Freight Acceptance:

Friday, May 2, 2008



Shipping Definitions 

Category 1: Crated - Referred to as “Common Carrier Shipments” 

■  crates, fiber cases, cartons, etc. that are not stacked
but placed side by side on the trailer.  

Category 2: Uncrated - Referred to as loose or pad wrapped; i.e., your
exhibit material is not protected in a shipping 
container. 

Additional Handling - Referred to as “Van Line Shipments”

■ In this instance, the carrier delivering your exhibit to 
the show is charging you by space used (per cubic 
foot) as opposed to charging by weight (per 100 
lbs.). Exact measurements of your crates are taken  
by your carrier for loading and unloading the trailer.  
Customarily these carriers charge in such a manner 
as is advantageous to them to maximize the space 
inside the trailer. This process may require 
additional Champion labor to load / unload. 

Also in this category are POV’s, company owned trucks,air
freight shipments and shipments received from UPS, 
FedEx, etc. that are delivered without delivery receipts 
and / or Bills of Lading.  

*Overtime: ■ is Monday - Friday, prior to 8:00 a.m. and after 
4:30 p.m. Also, all day Saturday, Sunday and 
observed union holidays. 

In addition: ■ Advance shipments are subject to overtime if 
moved into showsite during overtime hours due 
to scheduling conflicts beyond Champion’s 
control.

■ Shipments during “move-in” or “move-out” are 
subject to overtime charges if handled during 
overtime hours due to scheduling conflicts 
beyond Champion’s control.

mailto:help@championexpo.com

Money Saving Tips

THE WRONG WAY

- Shipped as three separate shipments -
Received

54 lbs. charged @ 200 lbs. min. x $75.00 per cwt. $150.00
59 lbs. charged @ 200 lbs. min. x $75.00 per cwt. $150.00
72 lbs. charged @ 200 lbs. min. x $75.00 per cwt. $150.00

Total: 185 lbs. Total Cost: $450.00

$ THE MONEY-SAVING WAY $

Shipped everything together as a single shipment*
Received

3 pieces totaling 185 lbs. @ 200 lbs. min. x $75.00  per cwt. $150.00

TOTAL SAVINGS!
$300.00

* The charge from Champion for handling your freight should not be 
confused with the cost from your carrier to transport your freight to 
and from the show.

Helpful hint for small shipments!
To reduce material handling costs, ship all materials in one shipment,

not several shipments.  
See example of savings below.

1) Obtain a material handling form at the Champion Service Desk.  

2) Once your freight is packed and ready to ship, complete and return the
material handling form to the Service Desk .

3) If not using the official show carrier then you must make and/or
confirm arrangements for pick-up with your choice of carriers.

4) Be sure your chosen carrier is declared on the material handling form.

5) Make sure all crates, packages, etc. are clearly addressed (remove 
all old address labels).

* Failure to follow these steps could result in freight being forced 
onto the designated show carriers and assessed additional 
shipping charges.

Before the show... 

After the show... 

? Questions about this form?
E-mail us at help@championexpo.com.?

Frequently Asked Questions

WHAT HAPPENS TO MY EMPTY CONTAINERS DURING THE SHOW?

• Pick up "Empty Labels" at the Service Center.  Place a label on each container.  Labeled 
containers will be picked up periodically and stored during the show.

• At the close of the show, the empty containers will be returned to the booth in random order.
Depending upon the size of the show, this process may take several hours.

HOW DO I PROTECT MY MATERIALS AFTER THEY ARE DELIVERED TO THE SHOW OR
BEFORE THEY ARE PICKED UP AFTER THE SHOW?

• Consistent with trade show industry practices, there may be a lapse of time between the 
delivery of your shipment(s) to your booth and your arrival.  The same is true for the 
outbound phase of the show - the time between your departure and the actual pickup of your
materials.  During these times, your materials will be left unattended.  We recommend that 
you arrange for a representative to stay with your materials or that you hire security services
to safeguard your materials.  

HOW DO I SHIP MY MATERIALS AFTER THE CLOSE OF THE SHOW?

• Each shipment must have a completed Material Handling Form in order to ship materials
from the show.  All pieces must be labeled individually. (You can pick one up at the Service 
Center or a Champion floor representative will assist you.)

• After materials are packed, labeled, and ready to be shipped, the completed Material 
Handling Form must be turned in at the Champion Service Center.

• Provide your designated carrier with pickup information. Please refer to the Critical Show 
Information for specific dates and times. In the event your selected carrier fails to show on 
final move-out day, your shipment either will be rerouted to Champion's carrier choice or 
delivered back to the warehouse at exhibitor's expense.

• For your convenience, show-recommended carriers will be on site to handle outbound 
transportation.

• You must notify your carrier of the dates & times of pick-up.

DO I NEED INSURANCE?

• Be sure your materials are insured from the time they leave your firm until they are returned 
after the show.  It is suggested that exhibitors arrange all-risk coverage.  This can be done 
by "riders" to your existing policies.

HOW DO I SHIP TO THE WAREHOUSE? (i.e., advance shipment to warehouse)

• We will accept freight-beginning 30 days prior to show move-in.
• To ensure timely arrival of your materials at show site, freight should arrive by the deadline 

date listed on the Critical Show Information page. Your freight will be accepted after the 
deadline date, but additional charges will be incurred.

• The warehouse will receive shipments Monday through Friday 8:00 a.m. to 4:30 p.m.
No appointment is necessary.

• The warehouse will accept crates, cartons, skids, trunks/cases and carpets.
Loose or pad-wrapped material must be sent directly to show site.

• All shipments must have a bill of lading or delivery slip showing the number of pieces,
type of merchandise and weight.

• Certified weight tickets must accompany all shipments.
HOW DO I SHIP TO SHOW SITE? (i.e., direct shipment to show site)

• Freight will be accepted only during exhibitor move-in.  Please refer to the Critical Show 
Information page for the specific exhibitor move-in dates and times.

• All shipments must have a bill of lading or delivery slip showing the number of pieces, type 
of merchandise and weight.

• Certified weight tickets must accompany all shipments.
• Be sure to check your service manual if you are targeted for a specific date or time.
WHAT ABOUT PREPAID OR COLLECT SHIPPING CHARGES?

• We do not accept collect shipments.  Collect shipments will be returned to the delivery 
carrier. 

• To ensure that your freight does not arrive collect, mark your bill of lading "prepaid".
• "Prepaid" designates that the transportation charges will be paid by the exhibitor or a third 

party.
HOW SHOULD I LABEL MY FREIGHT? 

• The label should contain the exhibiting company name, the booth number and the name of 
the event.

• The specific shipping address for either the warehouse or show site is located on the 
Shipping Addresses & Information page.

• Some labels are color coded, so please check the service manual before making copies.
• Try to label every carton that is skidded with at least your name & booth number.
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11Advance
Shipments
Use this
address and
information if
shipping your
freight to the
Advance
Warehouse

2Direct
Shipments
Use this
address and
information if
shipping your
freight directly
to Show Site

FOR: Maker Faire 2008
c/o: CHAMPION EXPOSITION SERVICES

Yellow Transportation 
201 Haskins Way
South San Francisco, CA 94080

COLLECT SHIPMENTS WILL NOT BE ACCEPTED

ADVANCE SHIPPING ADDRESS
TO: (name of exhibitor and booth #)
______________________________________

ADVANCE SHIPMENTS
ALL MATERIALS SHIPPED IN
ADVANCE TO THE WAREHOUSE
MUST ARRIVE BY 
Friday - April 25, 2008.
Any shipment arriving after this date will be
charged an additional  30% per cwt, $50.00
minimum.
All shipments by whatever means of transportation
MUST BE PREPAID and should be shipped to arrive at
our warehouse up to 30 days prior to the move-in date
for the show.  Late and / or early shipments are subject
to additional handling and delivery charges.  All
shipments should be addressed to CHAMPION
EXPOSITION SERVICES, INC.

DIRECT SHIPMENTS
THE FIRST DAY FOR DIRECT
FREIGHT ACCEPTANCE IS 
Friday - May 2, 2008.

Shipments sent directly to the facility will be
received only on scheduled move-in day(s).
Shipments arriving at the facility earlier than
move-in, WILL BE REFUSED as the facility does
not have storage space for these shipments.
ALL DIRECT SHIPMENTS MUST BE
CONSIGNED TO CHAMPION EXPOSITION
SERVICES.

PLEASE READ: Liability and Insurance Bulletin - Champion Exposition Services shall not be responsible for
damage to uncrated or improperly packed materials or concealed damage. Champion Exposition Services shall not
be responsible for loss, theft, or disappearance of exhibitor’s material after it has been delivered to exhibitor’s booth. 

INBOUND SHIPMENT(S):
Consistent with trade show industry practices, there may be a lapse of time between the delivery of shipment(s) to the
booth and the arrival of EXHIBITOR or his/her representative, and during such time the materials will be left
unattended. Champion Exposition Services WILL NOT BE RESPONSIBLE OR LIABLE FOR ANY LOSS,
DAMAGE, THEFT, OR DISAPPEARANCE OF EXHIBITOR’S MATERIALS AFTER SAME HAVE BEEN
DELIVERED TO THE EXHIBITOR’S BOOTH AT THE SHOW SITE. Champion Exposition Services
recommends the securing of security services from Facility or Show Management. 

(continued on next page) 

FOR: Maker Faire 2008
c/o: CHAMPION EXPOSITION SERVICES

San Mateo County Event Center
on the San Francisco Peninsula 
2495 South Delaware Street
San Mateo, CA 94403

COLLECT SHIPMENTS WILL NOT BE ACCEPTED

DIRECT SHIPPING ADDRESS
TO: (name of exhibitor and booth #)
______________________________________

? Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

Shipping
Addresses and
Information
Advance Freight Deadline Date: 
Friday - April 25, 2008
First Day of Direct Freight Acceptance:
Friday - May 2, 2008
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WEIGHT TICKETS: 
In the event no weight is indicated on the delivery documents presented, Champion shall estimate the weight, and charges shall be based upon the
estimates.  The estimated weight shall be final and binding if actual scale weight figures are not submitted prior to the close of the exhibit.  All
shipments received at the warehouse and exhibit site are subject to re-weigh.

OVERTIME:
An overtime surcharge per cwt, for each occurrence, will apply if:

• Shipments are received on overtime.*
• Surcharge also applies if your shipment is moved onto show-site or out of show-site due to scheduling conflict beyond 

Champion’s control.
• Surcharge also applies if your advance shipment to the warehouse is received during straight time hours, but due to scheduling 

conflicts beyond Champion’s control is moved into show-site on overtime.  
• Overtime is:

* - Monday through Friday prior to 8:00 a.m. and after 4:30 p.m.     
- ALL DAY Saturday, Sunday, or observed union holidays

OUTBOUND SHIPMENT(S):
Consistent with trade show industry practices, there may be a lapse of time between the completion of packing and actual pickup of materials from
the booths for loading onto a carrier and during such time the materials will be left unattended. Champion Exposition Services WILL NOT
BE RESPONSIBLE OR LIABLE FOR ANY LOSS, DAMAGE, THEFT, OR DISAPPEARANCE OF EXHIBITOR’S MATERIALS  BEFORE SAME
HAVE BEEN PICKED UP FOR RELOADING AT THE CONCLUSION OF THE EVENT. Champion Exposition Services highly recommends the
securing of security services from Facility or Show Management. All Material Handling Agreements submitted to Champion Exposition Services
by EXHIBITOR will be checked at time of pickup from the booth, and corrections will be made where discrepancies exist between the quantities of
items on any agreement form submitted to Champion Exposition Services and the actual count of such items in the booth at the time of pickup.

Material Handling Forms covering outgoing shipments that are furnished to Champion Exposition Services by exhibitors will be checked at the
time of actual pickup from booth and corrections made where discrepancies occur.  Champion Exposition Services shall not be responsible for
loss, damage, or delay due to fire, acts of God, strikes, lockouts, or work stoppages of any kind or for any causes beyond its control.  

Champion Exposition Services’ liability shall be limited to physical loss or damage to the specific article that is lost or damaged. If found liable
for any loss, Champion Exposition Services’ sole and exclusive MAXIMUM liability for loss or damage to EXHIBITOR’S materials; and
EXHIBITOR’S sole and exclusive remedy is limited to repair or replacement with like kind and quality, subject to a Dollar amount limit equal to the
amount paid by EXHIBITOR to Champion Exposition Services for material handling services during the show or exposition under this contract. 

Champion Exposition Services shall not be liable to any extent whatsoever for any actual, potential, or assumed loss of profits or revenues or
for any collateral costs that may result from any loss or damage to an exhibitor’s materials that may make it impossible or impractical to exhibit
same. The consignment or delivery of a shipment to Champion Exposition Services by an exhibitor or by any shipper on behalf of the exhibitor
shall be construed as an acceptance by such exhibitor (and/or other shipper) of the terms and conditions set forth in this bulletin.  It is suggested
that exhibitors insure all shipments from the time they leave your company until they are returned from the show.  Your present insurance carrier
can add a rider to your current policy.  Shipments left on the floor without forwarding instructions will be shipped out or returned to our warehouse
pending re-routing.  No liability will be assumed as a result of such re-routing or handling.

ALL CHARGES ARE THE RESPONSIBILITY OF THE EXHIBITING COMPANY FOR WHOM MATERIALS HAVE BEEN RECEIVED AND HANDLED.

CHAMPION EXPOSITION SERVICES RESERVES THE RIGHT TO SHIP MATERIALS IF CARRIERS DO NOT CHECK IN BY THE APPOINTED DATE AND
TIME.

SHIPINFO

? Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

Shipping
Addresses and
Information
(continued)



Use these labels only if shipping
in advance to warehouse.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
c/o: Yellow Transportation

201 Haskins Way

South San Francisco, CA 94080

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
in advance to warehouse.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
c/o: Yellow Transportation

201 Haskins Way

South San Francisco, CA 94080

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
in advance to warehouse.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
c/o: Yellow Transportation

201 Haskins Way

South San Francisco, CA 94080

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
in advance to warehouse.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
c/o: Yellow Transportation

201 Haskins Way

South San Francisco, CA 94080

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material



Use these labels only if shipping
direct to show site.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
San Mateo County Event Center on the San Francisco Peninsula

2495 South Delaware Street

San Mateo, CA 94403

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
direct to show site.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
San Mateo County Event Center on the San Francisco Peninsula

2495 South Delaware Street

San Mateo, CA 94403

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
direct to show site.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
San Mateo County Event Center on the San Francisco Peninsula

2495 South Delaware Street

San Mateo, CA 94403

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material

Use these labels only if shipping
direct to show site.

From: __________________________________________

To: CHAMPION EXPOSITION SERVICES
San Mateo County Event Center on the San Francisco Peninsula

2495 South Delaware Street

San Mateo, CA 94403

Show: Maker Faire 2008

Exhibitor: __________________________________________

Booth #: __________________________________________

Piece #: __________ of _________

RUSH
Exhibit Material



mailto:help@championexpo.com

http://www.championexpo.com

Rates
■ Straight-Time: $94.50 per man hour 8:00 a.m. to 4:30 p.m., Monday through Friday.
■ Overtime: $161.75 per man hour before 8:00 a.m. and after 4:30 p.m., Monday through Friday, and all hours on Saturday,

Sunday and observed union holidays, where applicable.
■ Orders placed on show site: Add 20% to hourly rates.
■ All rates are charged at a one-hour minimum.

Calculate Labor

Installation . . . . . . . . . . . . . . . x x = $

Dismantle . . . . . . . . . . . . . . . . x x = $

(One-hour minimum) Total Labor Cost: $

11Labor
Install/
Dismantle
Calculate needs
for installing and
dismantling
your exhibit.

2Forklift and
Operator

Total Hours Total CostNumber of MenDate Rate per Man

Total Labor Cost (from 1, above):. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Total Forklift Cost (from 2, above):. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $

Total Booth Labor & Forklift: $

Time

Full payment must accompany order. PLEASE, NO TELEPHONE ORDERS.
Credit Card Authorization MUST be on file with Champion Exposition Services before any goods or services will be rendered regardless of your preferred method of payment.
By utilizing this form, exhibitors acknowledge that they have read and agree to comply with the terms of the Limits of Liability statements contained herein.

REV. 07/02

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

? Booth Labor
& Forklift

Deadline:
Friday - April 18, 2008

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

Rates
■ Straight-Time: $209.00 per man hour 8:00 a.m. to 4:30 p.m., Monday through Friday.
■ Overtime: $274.25 per man hour before 8:00 a.m. and after 4:30 p.m., Monday through Friday, and all hours on Saturday,

Sunday and observed union holidays, where applicable.
■ Orders placed on show site: Add 20% to hourly rates.
■ All rates are charged at a one-hour minimum.

Calculate Labor

Installation . . . . . . . . . . . . . . . x x = $

Dismantle . . . . . . . . . . . . . . . . x x = $

(One-hour minimum) Total Labor Cost: $

Total Hours Total CostNumber of MenDate Rate per ManTime



Standard Furniture
Arm chair, padded (K) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 62.50 90.50

Side chair, padded (L) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 47.75 69.50

Upholstered bar stool (J). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 66.75 97.00

Tripod easel (Q) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 27.50 39.75

Wastebasket . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 19.75 28.75

Security container (M). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 395.00 573.00

4'x8' display board **(R) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 147.75 214.00

Chrome sign stand (22"x28") (P) . . . . . . . . . . . . . . . . . . . . . . . . . 93.50 135.75

Pipe & Drape . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Pipe Only . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Standard Price Extended PriceQty. Discount Price

Total:Please note:
■ ADVANCE DISCOUNT ORDERS MUST INCLUDE PAYMENT. PAYMENT MUST 

BE RECEIVED BY CHAMPION NO LATER THAN Friday - April 18, 2008.
■ Equipment is provided on a rental basis and remains property of Champion.
■ No credit will be issued after close of show.
■ Items ordered and delivered, but subsequently cancelled, will be charged at 50% of 

the  Price of the item. 
■ If you claim Tax Exempt status, you must include a Tax Exempt Certificate with order.

3Total Your
Order

Full payment must accompany order. PLEASE, NO TELEPHONE ORDERS.
Credit Card Authorization MUST be on file with Champion Exposition Services before any goods or services will be rendered regardless of your preferred method of payment.
By utilizing this form, exhibitors acknowledge that they have read and agree to comply with the terms of the Limits of Liability statements contained herein.

REV. 2/08  - F133.25/110.50

http://www.championexpo.com

mailto:help@championexpo.com

http://www.championexpo.com

Order On-Line at:
www.championexpo.com

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

? Furniture &
Accessories

Advance Order Discount Deadline:
Friday - April 18, 2008

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

Security Container

Booth Package (see below) 1480.00            1795.00

N/A 11.75/sf
N/A 8.25/sf

CHOOSE YOUR CUSTOM BOOTH DRAPE COLOR (IF YOU DO NOT INDICATE COLOR SELECTION THE SHOW COLOR WILL BE PROVIDED)

□□Royal Blue    □□Red               □□Gold                  □□Silver                 □□Burgundy        □□Expo Green       □□Hunter Green
□□Black             □□White           □□Seafoam      □□Dusty Rose        □□Plum               □□Peach                □□Light Beige

Booth Package Includes:

8’ high standard back wall (standard color options)
9x10 Carpet (standard carpet options)



http://www.championexpo.com

mailto:help@championexpo.com

http://www.championexpo.com

DISPLAY TABLES & COUNTERS - DRAPED

2'x2' $ 74.50 $ 108.25 $ 93.50 $ 135.75
4'x2' 88.00 127.50 108.50 157.50
6'x2' 110.50 160.50 130.75 189.75
8'x2' 125.25 181.75 147.75 214.00

Total:

Please note:
■ Items ordered and delivered, but subsequently cancelled, will be charged at 50% of the applicable Price.

Qty.Size

Size

Standard PriceDiscount Price Standard PriceDiscount PriceQty. Color ChoiceColor Choice Total 

30” Draped Tables *

30” Undraped Tables

2'x2' $ 37.50 $ 54.50 $  47.00 $ 68.00

4'x2' 44.25 64.00 54.50 79.00
6'x2' 55.50 80.50 65.50 95.25
8'x2' 63.00 91.25 74.00 107.50 

Qty. Standard PriceDiscount Price Standard PriceDiscount PriceQty. Total 

40” Draped Counters*

40” Undraped Counters
DISPLAY TABLES & COUNTERS - UNDRAPED

*CHOOSE YOUR DRAPE COLOR (IF YOU DO NOT INDICATE COLOR SELECTION THE SHOW COLOR WILL BE PROVIDED)

□□Royal Blue □□Red  □□Gold □□Silver  □□Burgundy  □□Navy  □□Hunter Green  □□Black  □□White  □□Seafoam   □□Dusty Rose  □□Plum
➧

Order On-Line at:
www.championexpo.com

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

? Tables, Counters
& Carpet

Advance Order Discount Deadline:
Friday - April 18, 2008

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com

REV. 2/08  - F133.25/110.50

x          = x   $3.50              $5.00            $9'x10'  . . . . . . $133.25 $193.25

9'x20'  . . . . . . . 266.25           386.25

9'x30'  . . . . . . . 399.50           579.50

9'x40'  . . . . . . . 532.75           772.50

Standard 
Price

Extended 
Price

Qty. Discount 
Price

Booth 
Dimensions

Total 
Area

Discount 
Price

Standard 
Price

Extended 
Price

PLEASE CHOOSE YOUR COLOR
Standard carpet color:
□□ Blue   □□ Red   □□ Black   □□ Grey   □□ Navy   □□ Burgundy   □□ Plum   □□ Green   □□ Seafoam

9’ carpet WILL cover the exposed surface of a 10’ in-line / linear booth.
Standard carpet is supplied only for in-line / linear booths.

Standard Carpet - Custom SizesStandard Carpet - Standard Sizes

Price includes cutting, laying and taping front seams and edges.
Custom sizes are available in any dimensions. 

sq. ft
/sq. ft /sq. ft

Standard Carpet



mailto:logos@championexpo.com

mailto:logos@championexpo.com

Please e-mail us at: logos@championexpo.com if you have questions about your
signage needs! 

mailto:help@championexpo.com

http://www.championexpo.com

8.5"x11" Sign . . . . . . . . . . . . . . $26.00 $ 39.00 $

7"x44" Sign . . . . . . . . . . . . . . . . $30.00 $ 45.00 $

14"x22" Sign . . . . . . . . . . . . . . . $38.00 $ 57.00 $

22"x28" Sign . . . . . . . . . . . . . . . $46.00 $ 69.00 $

28"x44" Sign . . . . . . . . . . . . . . . $70.00 $105.00 $

Total Special Signs:   $

*Please choose from the following colors :  Blue, Green, Grey, Red, Burgundy, Black

1Special Signs

2Optional
Services
(additional

words, logos,
etc.) 

Subtotal (add #1 & #2):

State Sales Tax (8.25%):

Total:
3Total Your

Order

Please note: In order to receive the discount rate on your signs and graphics, this form must arrive at Champion Exposition Services at least
three (3) weeks prior to the exhibitor move-in date of the show.  If you have any questions regarding billing or shipping, please call Exhibitor
Services at 1-800-723-1123.

■ Prices are based upon one color copy on white background, 10 words or less per sign. Signs will be computer generated
either digitally or in vinyl, applied to Show Card or Foam Core depending upon size.  The method used is at the discretion
of Champion Exposition Services.

Description Advance Order
Discount Price

Orientation
Vertical Horizontal Standard PriceLettering

Color*Quantity Amount

Please note:
■ ADVANCE DISCOUNT ORDERS MUST INCLUDE PAYMENT. PAYMENT MUST 

BE RECEIVED BY CHAMPION NO LATER THAN Friday - April 11, 2008.
■ If you claim Tax Exempt status, you must include a Tax Exempt Certificate with order.

*PLEASE USE NEXT PAGE FOR COPY / LAYOUT IF NEEDED.

N/A

Description Advance Order
Discount Price Standard PriceQuantity Amount

Logos . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $250.00      $

Over 10 words (per word) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $1.35 $    2.00      $

Cardboard Easel Backs . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .          $5.00 $    7.50      $

Total Optional Services: $            

$

$
$

■ Logos, Images and Pictures:
■ Add your company’s logo / image for an additional cost of $250.00 (flat rate).  Artwork must be supplied by customer.

If work has to be done by Champion (i.e., scanning of artwork), there will be additional charges added.
Please send all logos and/or artwork as well as any questions or quote requests to logos@championexpo.com. 

Full payment must accompany order. PLEASE, NO TELEPHONE ORDERS.
Credit Card Authorization MUST be on file with Champion Exposition Services before any goods or services will be rendered regardless of your preferred method of payment.
By utilizing this form, exhibitors acknowledge that they have read and agree to comply with the terms of the Limits of Liability statements contained herein.

REV. 2/08

(continued on next page) 

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

? Special Signage 

Advance Order Discount Deadline:
Friday - April 11, 2008

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com
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Indicate your sign copy here

Exhibitor Name: Tel. #:

Billing Address: Fax #:

City/State/Zip: Auth. by:

Booth Number

? Special Signage
(continued)

Advance Order Discount Deadline:
Friday - April 11, 2008

Questions about this form?
E-mail us at help@championexpo.com.
Please include name of show.

Maker Faire 2008
May 3 - 4, 2008

?
139 Campanelli Drive, Middleboro, MA 02346
Phone  800-723-1123 
Outside US 001-508-923-5200
Fax  508-946-1019 
www.championexpo.com


